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Grants – District Grants

If your Club has a District Grant application during the current 
Rotary year, it appears here. 

• Grants

• View Club Grants



Submitting a Grant Proposal

• Click on Grants – Submit a 
Grant Request when the project 

plan is ready. 
• District Grants match Club Funds, 

up to a specified amount, which 
varies yearly.

• How much our District’s Rotarians 
donate to the Rotary Foundation 
correlates to the amount of Grant 
money available.

• The Grants Module accepts Grant 
submissions from February to mid-
May each year.



District Grant – Initial Submission

Top Tip – The Club project may be 
substantial. If the full value is $20,000, 
you need to provide receipts to match 
the total. Instead, you could request a 
component of the project. Focusing on 
total costs under $10,000 reduces 
reporting requirements. Another 
benefit of submitting a sub-component 
of the project helps to  ensure it is 
complete by the due date of May 31st.



Sample Grant

• Let’s follow the lifecycle of a Grant, from 
start to finish

• Starting Point– Project Details

• The timeframe to submit a District Grant 
application is late February to May 15th, 
2023.



Sample Grant – Details, continued

Local Club Partners

• List any partnering clubs within the District. Note that only one grant 
application needs to be made by the main sponsoring club.

Other Partners

• List any cooperating organizations, clubs outside the district, or other 
partners that are participating in this project. 



Communication

You will receive two automated emails:

1. Grant Received
2. Grant under review



District Grant Application tabs

Step 1 – Details
Step 2 – Application
Step 3 – Budget
Step 4 – Project Overview
Step 5 – Individual Project Report
Activity Log



The Grant Application – revealed!

• Each component ensures the Grants Committee has the 
information they need to assess the grants – and there is 
good governance.

• Click Edit to begin. You will get a Word-style box to type in 
the details of the project.



Project Application

General Description
• Describe the project and the problem and how it supports the Rotary 

Mission. Outline the need it will address, including the intended 
beneficiaries and how the project will benefit the community. 
Indicate the number of Rotarians who will be involved in the 
implementation of the project

Community Assessment and Impact
• Describe how the benefiting community was determined and what 

impact will be made by this project after grant funding has been 
expended.



Project Application – continued

Sustainability
• Are there any sustainability concerns associated with this project?

Cooperating Organizations
• Identify cooperating organizations or groups, if any, (other than partnering 

Rotary clubs) that are working with the sponsoring club to provide funding 
or help with project implementation.

Implementation Plan
• Describe specific activities of the sponsoring club and any partners in 

implementing the project. What will the Rotarians who are members of the 
partner clubs contribute during the project? Please note that financial 
support is not considered active involvement.



Budget

Expected Expenses

• List all anticipated expenses for this project including those that will 
be funded outside of the District grant. 

• Add expenses one at a time using the button 

Expected Income

• List all anticipated income for this project, including funds that will be 
contributed by the club, any partners and the District grant.

• Add funding sources using the button 



Documents

Project Documents

• Attach all related documents and files such as photos, quotes, 
correspondence and receipts.

• Organize the documents by using Folders to classify them by 
document type or content 

• Upload files one at a time or multiple documents at once. 



Project Overview

• This is the complete view of all the components on one page: 
• Details

• Application

• Budget

• Documents

• You can print a copy of the complete application for your records. 



Individual Project Report - Project Description

• Answer the following questions in your Project Description

• The Project Description provides a brief report of the project and the results.

1. Describe the project. What was done, when, and where did the project activities take 
place?

2. How many people benefited from this project?

3. Who were the beneficiaries, how were they impacted by this project, and what 
humanitarian need was met?

4. How many Rotarians participated in this project?

5. What did they do? Please give at least two examples, not including financial support, 
provided to the project.

6. If a cooperating organization was involved, what was its role?



Activity Log

• In the Activity Log, you can see status updates and changes made by both 
the Grant Committee Chair and the Grant Requestor.

• All parties can see who made any changes, and when they were made. 
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